REPORT EEa A

To the Honora_ble Mayor and City Council

From the City Manager
June 14, 2004
Subject
Resolution adopting revised job specifications for the classifications of Public Works
Maintenance Worker I/ll, Public Works Maintenance Worker 1ll, Lead Public Works

Maintenance Worker, Tree Maintenance Worker I/ll, Tree Maintenance Leader, Fire
Prevention Officer and deletion of obsolete classifications of Lead Construction Specialist,
Building Inspector I/ll, Plan Checker I/ll and Police Property Clerk.

Recommendation

Adopt the resolution which approves revised job specifications for the positions of Public
Works Maintenance Worker I/1l, Public Works Maintenance Worker Ili, Lead Public Works
Maintenance Worker, Tree Maintenance Worker I/ll, Tree Maintenance Leader, Fire
Prevention Officer and deletion of obsolete classification of Lead Construction Specialist,
Building Inspector I/ll, Plan Checker /Il and Police Property Clerk.

Background

In an effort to maintain job specifications which reflect current duties and job requirements
the Human Resources Department is proposing the amendment of job specifications for
the positions of Public Works Maintenance Worker /11, Public Works Maintenance Worker
Ill, Lead Public Works Maintenance Worker, Tree Maintenance Worker I/ll and Tree
Maintenance Leader to reflect the current requirement of a Class “A” driver’s license. The
classification of Fire Prevention Officer will be updated in the area of “Supervision
Received and Exercised” to correctly reflect the Administrative Chief/Fire Marshall as
direct supervisor.

We are also seeking approval to delete the following classifications:

1) Police Property Clerk because the duties and functions in this classification are
incorporated in current job specifications of Community Service Officer.

2) Building Inspector I/l and Plan Checker I/ll, had erroneously been approved in
January 2001, without the agreement of the designated bargaining group.

3) The classification of Lead Construction Specialist is obsolete.

The proposed job specifications and the proposed deletions have been reviewed by
Service Employees International Union (SEIU) and an agreement has been reached.

Alternative

The City could continue to use the outdated job specifications but would not be in
compliance with the license requirements as specified in the Department of Transportation
Random Drug and Alcohol Testing Administrative Policy.



Flscal Impa}/

No change in salary is being proposed; hence, there is no fiscal impact.

Maria Riv ra-Peﬁa \ "Ed Everett
Human Resources Director City Manager

Attachment —Exhibit A - job specifications
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RESOLUTION NO.

RESOLUTION APPROVING THE AMENDED JOB
SPECIFICATIONS FOR THE CLASSIFICATIONS OF PUBLIC
WORKS MAINTENANCE WORKER |I/ll, PUBLIC ‘WORKS
MAINTENANCE WORKER Illl, LEAD PUBLIC WORKS
MAINTENANCE WORKER, TREE MAINTENANCE WORKER /i,
TREE MAINTENANCE LEADER, FIRE PREVENTION OFFICER
AND THE DELETION OF OBSOLETE CLASSIFICATIONS OF
LEAD CONSTRUCTION SPECIALIST, BUILDING INSPECTOR
I/ll, PLAN CHECKER I/ll AND POLICE PROPERTY CLERK

WHEREAS, job specifications for the positions of Public Works
Maintenance Worker I/ll, Public Works Maintenance Worker lll, Lead Public
Works Maintenance Worker, Tree Maintenance Worker /ll, Tree Maintenance
Leader, Fire Prevention Officer have been amended by the Human Resources
Department to allow for more flexibility within the classification and updating the
job requirements; and

WHEREAS, Human Resources Department has determined that the
classifications of Lead Construction Specialist, Building Inspector 11, Plan
Checker I/1l and Police Property Clerk are now obsolete: and

WHEREAS, the proposed job specifications and eliminations have been
reviewed and approved by the Service Employees International Union (SEIU);
and

WHEREAS, the Council has reviewed said specifications and desires to
evidence approval thereof.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE

CITY OF REDWOOD CITY, AS FOLLOWS:

Atty/Reso/Res0.1471
060204 1
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1. The job specifications for the positions of Public Works
Maintenance Worker I/ll, Public Works Maintenance Worker Ill, Lead Public
Works Mainter.ance Worker, Tree Maintenance Worker I/ll, Tree Maintenance
Leader, Fire Prevention Officer, which are set forth in Exhibit “A,” attached hereto
and incorporated herein by reference, are hereby approved. Any and all prior job
specifications for said position are superseded by the specifications approved
herein.

2. The classifications of Lead Construction Specialist, Building

Inspector I/il, Plan Checker I/Il and Police Property Clerk are hereby eliminated.

* * *

Atty/Reso/Reso.1471
060204 2
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CITY OF REDWOOD CITY
PUBLIC WORKS MAINTENANCE WORKER |
PUBLIC WORKS MAINTENANCE WORKER Il

LEFINITION

To perform a variety of semi-skilled and skilled tasks in the construction,
maintenance, and repair of streets, sidewalks, sewers and storm drains; perform a
variety of semi-skilled and skilled tasks in the installation, maintenance, repair of
water system mains, pipes, and facilities; or to work on a traffic sign and paint crew.

DISTINGUISHING CHARACTERISTICS

Public Works Maintenance Worker I: This is the entry-level class in the Public
Works Maintenance Worker class series. Positions in this class usually perform
most of the duties required of the Maintenance Worker Il but are not expected to
function at the same skill level and usually exercise less independent direction and
judgment on matters related to work procedures and methods. Work is usually
supervised while in progress and fits a structured and established pattern. Generally,
changes in procedures or exceptions are explained in detail as they arise. ‘Under
the flexible staffing concept, positions assigned to the maintenance Worker | class
may reasonably expect to progress to the Il level with training, experience, and
satisfactory job performance.

Public Works Maintenance Worker lI: This is the journey level in the class series.
Position in this class are flexibly staffed and are normally filled by advancement from
the Public Works Maintenance Worker | class, or when filled from the outside,
require prior experience in the construction and maintenance of streets, sewer,
traffic, or water system facilities. Appointment to the higher class requires that the
employee be performing substantially the full range of duties for the class and meet
the qualification standards for the class. All positions assigned to this class require
the ability to work independently exercising judgment and initiative. Duties will
normally require the ability to operate a full range of mechanical equipment related
to a specific assignment.

SUPERVISION RECEIVED AND EXERCISED

Public Works Maintenance Worker |

Receives immediate supervision from higher-level staff progressing to general
supervision with training and experience.
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CITY OF REDWOOD CITY

PUBLIC WORKS MAINTENANCE WORKER |-}l (Continued)

Public Works Maintenance Worker |l
Receives immediate supervision from higher-level maintenance personnel.
Technical or functional supervision may also be provided by higher level
maintenance personnel. .

Assignments may require that Il level position provide technical supervision to
Maintenance Worker | personnel.

EXAMPLES OF DUTIES

Street and Sewer
Perform street maintenance duties; operate construction and maintenance
equipment such as trucks, tractors, and skip loaders for a variety of construction
and maintenance operation involving streets, sidewalks and gutters, sewer lines,
and drainage channels.

Spread asphalt in patching and repairing streets.

Use concrete cutting and breaking equipment; operate a jackhammer; pour and
finish concrete; construct concrete forms and perform rough carpentry work.

Inspect ditches, drainage areas and roadside shoulders for noxious weeds;
remove weeds; identify weeds and apply appropriate herbicides.

Set up traffic safety devices and barricades as necessary.
Maintain storm drains, catch basins and storm drain pipes.

Perform emergency street, sewer, storm drain or other public service
maintenance work as required.

Perform sewer maintenance duties; operate maintenance equipment and tools
such as power tools, sewer rodder, hydraulic jet cleaner, vac-all, front loader,
compressor, power wench, boom truck, main and auxiliary pumps, and related
equipment and tools.

Perform routine preventive maintenance on equipment as assigned.

Install and repair underground pipes; remove blockages from sewer and storm
lines.

Utilize proper safety precautions related to all work performed.
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PUBLIC WORKS MAINTENANCE WORKER -l (Continued) )

Read and interpret maps of underground sewer and drainage systems.

Perform related duties as assigned.

Water Service

independently, or as a member of a crew, perform semi-skilled work in the
installation, repair, and maintenance of the City’s water system.

Operate backhoe in digging trenches for pipe; operate trencher in digging narrow
trenches; operate loader in loading trucks; operate crane in lowering pipe into
trench; operate dump truck; set up tapping machines and tap into main lines.

Set up auger machine to make opening under highway and sidewalks.

Measure and cut pipe.

Install mains, copper tubing, hydrants, valves, meters and meter boxes.

When in charge of leak truck, locate main and other lines with T-scope; locate
leak by sinking gad holes, excavate and repair leak.

When assigned to valve truck, operate and repair valves as needed.
Read and grade stakes for water service, meter height, and fire hydrants.
Set and read grade for trenching machine.

Perform related duties as assigned.

Traffic Sign and Paint

Paint or stencil such traffic directional markings as crosswalks, safety loading
zones, bus stops, parking and center lines and railroad and school crossings.

Paint and stripe barricades and guard rails, brush and spray painting.
Operate striping machine as needed.

Cut and prepare stencils.

Maintain, clean, and repair painting equipment and stencils.

Set up proper pattern of cones and signs to control traffic for safety purposes.
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PUBLIC WORKS MAINTENANCE WORKER |-l {Continued)

Make inspections to find street signs that need repairing or replacing.

Lay out, fabricate and install regulatory, guide, wamning, and construction signs;
straighten and reset street name signs and parking meter poles.

Submit reports of work done.
Paint light poles.

Install and repair stop signs, parking signs, speed signs, railroad signs, and
police watch signs, fabricate signs.

Install and maintain parking meter poles and electronic parking meter
maintenance.

Perform related duties as assigned.
QUALIFICATIONS
Public Works Maintenance Worker |
Knowledge of:
Uses and purposes of general construction tools and equipment.
Safe work practices.

Ability to:

Perform unskilled and semi-skilled tasks in a variety of construction and
maintenance activities.

Understand and carry out oral and written directions.

Learn skilled tasks in street and sewer, water service, and traffic sign/paint
work.

Physical Characteristics:

Must be able to perform heavy manual labor, work outside in varying
climatic conditions, lift heavy objects, and be in sufficiently good health to
perform job duties.
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PUBLIC WORKS MAINTENANCE WORKER I-1l (Continued)

Experience and Education:

Any combination of experience and education that would likely provide the
required knowledge and abilities is qualifying.

License and Certification.

Possession of, or ability to obtain, an appropriate, valid California Driver's
license.

Public Works Maintenance Worker i
In addition to the qualifications for Maintenance Worker |, the |l level class

requires proficiency in one or more areas: street and sewer, water services, or
traffic paint / sign, requiring most of the following:

Knowledge of:

Methods, techniques and tools and the operational characteristics of
mechanical equipment used in the construction and maintenance of
streets, sewers, sidewalks, storm drains, water facilities, and traffic
signs/markings.

Procedures and techniques of concrete and asphalt work.

Hazards associated with the work and proper safety precautions.

Traffic laws, ordinances, and rules involved in truck and heavy equipment
operations.

Purposes and uses of a variety of vehicles, equipment, power tools and
hand tools including motorized, pneumatic, and hydraulic equipment.

Standards relating to installation, location and required maintenance of
traffic signs and pavement markings.

Properties of backfill materials, construction materials, concrete, asphalt,
hot patch, cold patch, oils, paints, and a variety of other materials used in
maintenance work.

Application of pesticides and herbicides.

Equipment, methods, and materials used in the installation, repair,
maintenance, and cleaning of water mains, lines, and related facilities.

Pipefitting and cement work.
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PUBLIC WORKS MAINTENANCE WORKER I-ll (Continued)

Preparation and operation of spray-painting equipment; methods of
fabricating and installing street signs.

Operation of light and moderately heavy construction equipment.

Procedures and techniques of maintenance of electronic parking meters
and inventory of parking meters.

Ability to:

Perform skilled maintenance, construction and repair work in the area of
work assigned.

Operate a variety of vehicles and equipment in a safe and effective
manner.

Work effectively in the absence of close supervision.

Use and operate hand tools, mechanical equipment, and power tools and
equipment required for the work in a safe and efficient manner.

Read and interpret basic maps and blueprints.

Assist in the training and supervision of others and in the safe operation of
equipment.

Do asphalt and concrete work; do pipe and masonry work; work with
paints and prepare surfaces for painting.

Work safely and adhere to principles of safety when working near traffic or
in other environments.

Establish cooperative working relationships with others.

Experience and Education:

Any combination of experience and education that would likely provide the
required knowledge and abilities is qualifying. A typical way to obtain the
knowledge and abilities would be:

Experience:

One or two years similar to that of a Public Works Maintenance
Worker | in the City of Redwood City.
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PUBLIC WORKS MAINTENANCE WORKER I-ll (Continued)

Education:

Equivalent to completion of the twelfth grade.

License or Certificate:

Possession of a valid Class A California Driver's License.

Effective Date: May, 2004
Bargaining Group: Service Employees’ International Union - Local 715
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CITY OF REDWOOD CITY

PUBLIC WORKS MAINTENANCE WORKER I

DEFINITION

To operate a full range of heavy equipment in construction and maintenance of
streets, sewers, or water service; perform a variety of semi-skilled and skilled tasks
in the construction, maintenance, and repair of streets, sidewalks, sewers, and storm
drains; perform a variety of semi-skilled and skilled tasks in the installation,
maintenance, and repair of water system mains, pipes, and facilities; or to work on a
traffic sign and paint crew.

DISTINGUISHING CHARACTERISTICS

This is an advanced journey level class in the Public Works Maintenance Worker
class series. Positions in this class are characterized by one or more of the
following: skillfully operate heavy equipment a predominant portion of the time;
regularly lead two or more other Maintenance Workers on a small crew, serving in a
lead capacity; regularly perform specialized and complex maintenance work in
multiple public works areas.

SUPERVISION RECEIVED AND EXERCISED

Receives general supervision from higher level maintenance personnel. Technical
or functional supervision may also be provided by higher level maintenance
personnel.

Assignments may require that Il level positions provide technical supervision to
lower level personnel.

EXAMPLES OF DUTIES - Duties may include, but are not limited to, the following:

Operate heavy construction equipment such as backhoe, roller, bulldozer, scraper,
grader, gradall, motorized sweepers, and front-end loaders for a variety of
construction and maintenance operations involving streets, sidewalks, street trees,
curbs, gutters, water and sewer lines.

May direct the work of employees operating equipment on a training basis.

Identify equipment needs for each assigned project.

Perform minor repairs on equipment and report the need for major repairs.
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PUBLIC WORKS MAINTENANCE WORKER Il (Continued)

Operate a motor sweeper and sweep streets and gutters; select effective and
efficient method to cover assigned route; adjust gutter and pickup brooms to
effectively sweep streets and gutters; dump hopper when full.

Perform general servicing, including cleaning of motor sweeper; check for binom
and chain wear; replace brooms; report mechanical or other equi.-ment problems.

Street and Sewer
Perform street maintenance duties; operate construction and maintenance
equipment such as trucks, tractors, and skip loaders for a variety of construction and
maintenance operations involving streets, sidewalks and gutters, sewer lines, and
drainage channels.

Spread asphalt in patching and repairing streets.

Use concrete cuttilng and breaking equipment; operate a jackhammer; pour and
finish concrete; construct concrete forms and perform rough carpentry work.

Inspect ditches, drainage areas and roadside shoulders for noxious weeds; remove
weeds; identify weeds and apply appropriate herbicides.

Set up traffic safety devices and barricades as necessary.
Maintain storm drains, catch basins and storm drain pipes.

Perform emergency street, sewer, storm drain or other public service maintenance
work as required.

Perform sewer maintenance duties; operate maintenance equipment and tools such
as power tools, sewer rodder, hydraulic jet cleaner, vac-all, front loader, compressor,
power wench, boom truck, main and auxiliary pumps, and related equipment and
tools.

Perform routine preventive maintenance on equipment as assigned.

Install and repair underground pipes; remove blockages from sewer and storm drain
lines.

Utilize proper safety precautions related to all work performed.
Read and interpret maps of underground sewer and drainage systems.

Perform related duties as assigned.



CO‘ZCIQ’ 14

OF REDWOOD CITY

PUBLIC WORKS MAINTENANCE WORKER il (Continued)

Water Service

Independently, or as a member of a crew, perform semi-skilled work in the
installation, repair, and maintenance of the City water system.

Operate backhot: in digging trenches for pipe; operate trencher in digging narrow
trenches; operate loader in loading truck; operate crane in lowering pipe into trench:
operate dump truck; set up tapping machines and tap into main lines.

Set up and operate auger machine to make opening under highway and sidewalks.
Measure and cut pipe.

Install mains, copper tubing, hydrants, valves, meters and meter boxes.

When in charge of leak truck, locate main and other lines with T-scope; locate leak
by sinking gad holes; excavate and repair leak.

When assigned to valve truck, operate and repair val\)es as needed.
Read grade siakes for water service, meter height, and fire hydrants.
Set and read grade for trenching machine.

Perform related duties as assigned.

Traffic Sign and Paint

Paint or stencil such traffic directional markings as crosswalks, safety loading zones,
bus stops, parking and center lines and railroad and school crossings.

Paint and stripe barricades and guard rails.

Perform brush and spray painting.

Operate striping machine as needed.

Cut and prepare stencils.

Maintain, clean, and repair painting equipment and stencils.

Set up proper pattern of cones and signs to control traffic for safety purposes.

Make inspections to find street signs that need repairing or replacing.
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PUBLIC WORKS MAINTENANCE WORKER il (Continued)

Lay out, fabricate, and install regulatory, guide, warning, and construction signs;
straighten and reset street signs and parking meter poles; submit reports of work
done.

Paint light poles.

Install and repair stop signs, parking signs, speed signs, street signs, railroad signs,
and police watch signs; fabricate signs.

Perform related duties as assigned.

QUALIFICATIONS

Knowledge of:

Operating characteristics of heavy construction equipment, including
backhoe, bulldozers, loaders, cranes, and grades.

Methods, techniques and tools and the operational characteristics of
mechanical equipment used in the construction and maintenance of streets,
sewers, sidewalks, storm drains, water service facilities, and traffic
signs/markings.

Procedures and techniques of concrete and asphalt work.

Hazards associated with the work and proper safety precautions.

Traffic laws, ordinances, and rules involved in truck and heavy equipment
operations.

Purposes and uses of a variety of vehicles, equipment, power tools and hand
tools including motorized, pneumatic, and hydraulic equipment.

Standards relating to installation, location and required maintenance of traffic
signs and pavement markings.

City policies and procedures pertaining to street sweeping.

Operation, care, adjustments, and fault diagnosis of motorized street sweeper
and auxiliary equipment.

Properties of backfill materials, construction materials, concrete, asphalt, hot
patch, cold patch, oils, paints, and a variety of other materials used in
maintenance work.

Application of pesticides and herbicides.
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PUBLIC WORKS MAINTENANCE WORKER il (Continued)

Equipment, methods, and materials used in the installation, repair,
maintenance, and cleaning of water mains, lines, and related facilities.

Pipefitting and cement work.

Ability to:

Skillfully operate and service a variety of types of heavy equipment.
Oversee the work of others.

Perform skilled maintenance, construction and repair work in the area of work
assigned.

Operate a variety of vehicles and equipment in a safe and effective manner.
Work effectively in the absence of close supervision.

Use and operate hand tools, mechanical equipment, and power tools and
equipment required for the work in a safe and efficient manner.

Read and interpret basic maps and blueprints.

Assist in the training and supervision of others and in the safe operation of
equipment.

Do asphalt and concrete work; do pipe and masonry work; work with paints
and prepare surfaces for painting.

Work safely and adhere to principles of safety when working near traffic or in
other environments.

Establish cooperative working relationships with others.

Physical Characteristics:

Must be able to perform heavy manual labor, work outside in varying climatic
conditions, lift heavy objects, and be in sufficiently good health to perform job
duties.

Experience and Training Guidelines:

Any combination of experience and education that would likely provide the
required knowledge and abilities is qualifying. A typical way to obtain the
knowledge and abilities would be:
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PUBLIC WORKS MAINTENANCE WORKER lil (Continued)

One to two years similar to that of a Public Works Maintenance Worker
Il in the City of Redwood City.

Education:

Equivalent to completion of the twelfth grade.
License or Certificate:
Possession of a valid Class A California Driver’s License.

Effective Date: May, 2004
Bargaining Group: Service Employees’ International Union - Local 715



CITY OF REDWOOD CITY
LEAD PUBLIC WORKS MAINTENANCE WORKER

DEFINITION

To serve as a lead worker regularly leading a small crew of Maintenance Workers;
operate a variety of heavy equipment in construction and maintenance; assist the
Supervisor in scheduling and reviewing work; perform a variety of skilled tasks in the
construction, maintenance, and repair of streets, sidewalks, sewers, and storm drains;
perform a variety of skilled tasks in the installation, maintenance, and repair of water
system mains, pipes, and facilities; or to lead a traffic sign and paint crew.

DISTINGUISHING CHARACTERISTICS

This is the lead level in the Public Works Maintenance Worker class series. Lead
positions assist the supervisor in scheduling, assigning and reviewing work and
regularly lead a field crew of at least two persons. Lead level positions are able to
perform skilled tasks in any of the assigned areas: street and sewer, water service, or
traffic sign and paint.

SUPERVISION RECEIVED AND EXERCISED
Receives general supervision from a Public Works Supervisor.
Exercises functional and technical supervision of subordinates as assigned.

EXAMPLES OF DUTIES - Duties may include, but are not limited to, the following:

Lead a field crew in street and sewer, water service, or traffic sign and paint work.

Review job requirements, provide for equipment and supplies, assign job tasks and
oversee work on an assigned field job.

Provide technical guidance to less experienced workers.
ADDITIONAL EXAMPLES OF DUTIES
Street and Sewer
Perform street maintenance duties: operate construction and maintenance equipment
such as trucks, tractors and skip loaders for a variety of construction and maintenance

operations involving streets, sidewalks and gutters, sewer lines and drainage channels.

Spread asphalt in patching and repairing streets.
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LEAD PUBLIC WORKS MAINTENANCE WORKER (Continued)

Use concrete cutting and breaking equipment; operate a jackhammer; pour and finish
concrete; construct concrete forms and perform rough carpentry work.

Inspect ditches, drainage areas and roadside shoulders for noxious weeds; remove
weeds; identify weeds and apply appropriate herbicides.

Set up traffic safety devices and barricades as necessary.
Maintain storm drains, catch basins and storm drain pipes.

Perform emergency street, sewer, storm drain or other public service maintenance
work as required.

Perform sewer maintenance duties; operate maintenance equipment and tools such as
power tools, sewer rodder, hydraulic jet cleaner, vac-all, front loader compressor,
power wench, boom truck, main and auxiliary pumps, and related equipment and tools.
Perform routine preventive maintenance on equipment as assigned.

Install and repair underground pipes; remove blockages from sewer and storm drain
lines.

Utilize proper safety precautions related to all work performed.
Read and interpret maps of underground sewer and drainage systems.
Perform related duties as assigned.

Water Service

Independently, or as a member of a crew, perform semi-skilled work in the installation,
repair and maintenance of the City water system. ‘

Operate backhoe in digging trenches for pipe; operate trencher in digging narrow
trenches; operate loader in loading truck; operate crane in lowering pipe into trench;
operate dump truck; set up tapping machines and tap into main lines.

Set up and operate auger machine to make opening under highway and sidewalks.
Measure and cut pipe.

Install mains, copper tubing, hydrants, valves, meters and meter boxes.

When in charge of leak truck, locate main and other lines with T-scope; locate leak by
sinking gas holes; excavate and repair leak.

When assigned to valve truck, operate and repair valves as needed.

2
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LEAD PUBLIC WORKS MAINTENANCE WORKER (Continued)

Read grade stakes for water service, meter height and fire hydrants.

Set and read grade for trenching machine.
Penorm related duties as assigned.

Traffic Sign and Paint

Paint or stencil such traffic directional markings as crosswalks, safety loading zones,
bus stops, parking and center lines, and railroad and school crossings.

Paint and stripe barricades and guard rails, brush and spray painting.
Operate striping machine as needed.

Cut and prepare stencils.

Maintain, clean and repair painting equipment and stencils.

Set up proper pattern of cones and signs to control traffic for safety purposes.
Make inspections to find street signs that need repairing or replacing.

Lay out, fabricate and install regulatory, guide, warning and construction signs;
straighten and reset street signs and parking meter poles.

Submit report of work done.
Paint light poles.

Install and repair stop signs, parking signs, speed signs, street signs, railroad signs and
police watch signs; fabricate signs.

Perform related duties as assigned.

Work Furlough Leader

Coordinate and work with unskilled labor from San Mateo County Work Furlough
Program.

Participate in Weed Abatement Program field activities in public rights-of-way.
Assist in debris clean-up and pick-up City-wide.
Provide logistical support to various social service centers as required.

Support beautification efforts of various public facilities as needed.

3
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LEAD PUBLIC WORKS MAINTENANCE WORKER (Continued) :

Assist culvert and ditch clean-up program activities prior to winter season on a routine
basis.

Write staff reports documenting accomplishments of work furlough program on a
routine basis.

QUALIFICATIONS

Knowledge of:
Techniques for scheduling, assigning and reviewing work.
Estimating job requirements.

Operating characteristics of heavy construction equipment including backhoes,
bulldozers, loaders, cranes and graders.

Methods, techniques and tools and the operational characteristics of
mechanical equipment used in the construction and maintenance of streets,
sewers, sidewalks, storm drains, water service facilities and traffic
signs/markings.

Procedures and techniques of concrete and asphalt work.

Hazards associated with the work and proper safety precautions.

Traffic laws, ordinances and rules involved in truck and heavy equipment
operations.

Purposes and uses of a variety of vehicles, equipment, power tools and hand
tools including motorized, pneumatic and hydraulic equipment.

Standards relating to installation, location and required maintenance of traffic
signs and pavement markings.

Properties of backfill materials, construction materials, concrete, asphalt, hot
patch, cold patch, oils, paints and a variety of other materials used in
maintenance work.

Application of pesticides and herbicides.

Equipment, methods, and materials used in the installation, repair, maintenance
and cleaning of water mains, lines and related facilities.

Pipefitting and cement work.
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LEAD PUBLIC WORKS MAINTENANCE WORKER (Continued)

Ability to:

Direct the work of crew of Public Works Maintenance Workers.

Estimate job requirements.
Keep records and prepare reports.
Skillfully operate and service a variety of types of heavy equipment.

Perform skilled maintenance, construction and repair work in the area of work
assigned.

Operate a variety of vehicles and equipment in a safe and effective manner.
Work effectively in the absence of close supervision.

Use and operate hand tools, mechanical equipment, and power tools and
equipment required for the work in a safe and efficient manner.

Read and interpret basic maps and blueprints.

Assist in the training and supervision of others and in a safe operation of
equipment.

Do asphalt and concrete work; do pipe and masonry work; work with paints and
prepare surfaces for painting. '

Work safely and adhere to principles of safety when working near traffic or in
other environments.

Establish cooperative working relationships with others.

Physical Characteristics:

Must be able to life heavy objects, work in varying climatic conditions, do heavy
manual labor, and be in sufficiently good health to perform job tasks.

Experience and Education:

Any combination of experience and education that would likely provide the
required knowledge and abilities is qualifying. A typical way to obtain the
knowledge and abilities would be: ‘

Experience:

One to two years similar to that of a Public Wofks Maintenance Worker |l
in the City of Redwood City.
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LEAD PUBLIC WORKS MAINTENANCE WORKER (Continued)

Education:

Equivalent to completion of the twelfth grade.
License or Certificate:
Possession of a valid Class A California Driver’s License.

Effective Date: May, 2004
Bargaining Group: Service Employees’ International Union - Local 715
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CITY OF REDWOOD CITY
TREE MAINTENANCE WORKER |
TREE MAINTENANCE WORKER i

DEFINIT1ON

To perform a variety of semi-skilled work involving the trimming, removal, installation
and general maintenance of trees. To operate a variety of park equipment such as
brush chipper, chain saw, and tractor for the Park Division and the forestry section.

DISTINGUISHING CHARACTERISTICS

Tree Maintenance Worker I: This is the entry level class in the Tree Maintenance
Worker class series. Positions in this class usually perform most of the duties
required of Tree Maintenance Worker Il but are not expected to function at the same
skill level and usually exercise less independent direction and judgment on matters
related to work procedures and methods. Work is usually supervised while in
progress and fits a structured and established pattern. Generally, changes in
procedures or exceptions are explained in detail as they arise. Under the flexible
staffing concept, positions assigned to the Tree Maintenance Worker | class may
reasonably expect to progress to the Il level with training, experience, satisfactory
job performance, and receipt of the ISA certificate.

SUPERVISION RECEIVED AND EXERCISED

Receives general supervision from the Park Supervisor. Lead supervision may also
be provided by the Tree Maintenance Leader.

May exercise indirect supervision over part-time equipment operators.
May exercise technical or functional supervision over less experienced personnel.
EXAMPLES OF DUTIES - Duties may include, but are not limited to, the following:

Perform preventive maintenance on equipment such as changing blades on the.
brush chipper.

Prune trees and shrubbery to provide clearance of streets, sidewalks, signs, and
lights and as necessary to insure continued health of the plant.

Climb trees or operate aerial lift truck.

Remove fallen trees, dead limbs and other debris resulting from storm damage and
general condition.

Remove and grind stumps.
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CITY OF REDWOOD CITY
TREE MAINTENANCE WORKER I-ll (Continued)

Clean and maintain climbing and trimming equipment.

Plant, stake and spray trees.
Nperate chipper and drive trucks.
Perform related duties as assigned.
QUALIFICATIONS

Knowledge of:

Materials, equipment, and methods used in the trimming and removal of
trees.

Tree planting and maintenance methods.

Safe work practices.

Ability to:

Operate a variety of park maintenance equipment.
Use hand and power tools skillfully and safely.
Check and recognize defects in trimming equipment.

Climb with rope and saddlie to perform an aerial rescue and prune small scale
trees.

Understand and carry out both oral and written directions.

Establish and maintain effective work relationships with those contacted in the
performance of required duties.

Physical Characteristics:

Must be able to perform heavy manual labor, work outside in varying climatic
conditions and climb trees.

Experience and Education:
Any combination of experience and education that would likely provide the

required knowledge and abilities are qualifying. A typical way to obtain the
knowledge and abilities would be:
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CITY OF REDWOOD CITY

TREE MAINTENANCE WORKER I-lI (Continued)
Experience:

One year of work experience involving tree maintenance work
including stme tree trimming and some climbing experience.

Education:

Equivalent to the completion of the twelfth grade supplemented by
specialized training in tree care work.

License or Certificate:

Possession of, or ability to obtain, an appropriate, valid California Driver's
license.

ADDITIONAL QUALIFICATIONS

In addition to the qualifications for Tree Maintenance Worker I, the Ii level class
requires proficiency in the following:

Knowledge of:

Tree diseases and pests and proper methods for their eradication.
Ability to:

Perform unskilled and semi-skilled tree maintenance work.

Work safely and effectively in trees of all sizes.

Check and recognize defects in tree climbing and trimming equipment.

Assist in the supervision and training of less experienced personnel.

Experience and Education:

Any combination of experience and education that would likely provide the
required knowledge and abilities are qualifying. A typical way to obtain the
knowledge and abilities would be:

Experience:

Three years of work experience involving tree maintenance work and
high climbing comparable to that of Tree Maintenance Worker | in the
City of Redwood City.
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TREE MAINTENANCE WORKER I-ll (Continued)

License or Certificate:

Possession of a valid Class A California Driver's License.

Possession of an ISA tree workers certificate.

Effective Date: May, 2004
Bargaining Group: Service Employees’ International Union - Local 715



CITY OF REDWOOD CITY
TREE MAINTENANCE LEADER

DEFINITION

To perform a variety of skilled work involving the trimming, removal, iristaliation, and
general maintenance of trees; operate equipment; and to identify tree species,
insects, and diseases.

DISTINGUISHING CHARACTERISTICS

Positions assigned to this class perform the full range of duties normally expected of
tree maintenance workers. In addition, a Tree Maintenance Leader is expected to
perform the most difficult tree trimming, installation, and removal work, perform lead
supervision for a small tree trimming work crew, and assist in the training of less
experienced tree maintenance personnel.

SUPERVISION RECEIVED AND EXERCISED
Receives general supervision from the Park Supervisor.

Exercises direct and indirect supervision over semi-skilled and skilled tree
maintenance personnel.

EXAMPLES OF DUTIES - Duties may include, but are not limited to, the following:

Inspect trees, identify tree species and disease.
Use ropes, hand saws, and power saws to climb and top trees.

Rig ropes in trees and determine placement of ropes for easiest and safest removal
of limbs.

Determine limbs to be removed.
Assign tree maintenance tasks to City and contracted crews.

Check location of power lines, personnel, equipment, pedestrians, and traffic before
cutting limbs.

Check ropes for wear and breakage.
Clean and maintain climbing and trimming equipment.
Plant and spray trees.

Operate chipper and drive trucks.
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TREE MAINTENANCE LEADER (Continued)

Inspect tree trimming, installation, removal, and other work to be done; determine
scope of work required, estimate time and material requirements.

Maintain work records; prepare reports.

Investigate complaints and respond to citizen inquires.

Assist in the training and supervision of less experienced personnel.
Requisition supplies, materials, and equipment.

Perform related duties as assigned.

QUALIFICATIONS

Knowledge of:

Tree diseases and the proper methods for their eradication.

Chemicals and sprays commonly used for tree and shrub care and their
proper application.

Tools, methods, and techniques for accomplishing difficult tree trimming,
removal, and installation work.

Safe work practices and hazards associated with the work.
Principles of supervision and training.

Ability to:

Detect tree diseases and hazardous conditions and effectively control and/or
resolve the problem.

Perform the most complex and hazardous tree climbing, trimming, and
general maintenance work in a safe and effective way.

Maintain routine records.
Operate a variety of park maintenance equipment.
Supervise and train less experienced personnel.

Establish and maintain effective work relationships with those contacted in the
performance of required duties.

Maintain effective public relations.

2
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TREE MAINTENANCE LEADER (Continued)

Physical Characteristics:

Must be able to perform heavy manual labor, work outside in varying climatic
conditions, and climb trees.

Experience and Training Guidelines:

Any combination of experience and education that would likely provide the
required knowledge and abilities is qualifying. A typical way to obtain the
knowledge and abilities would be:

Experience:

Three years experience performing journey level tree maintenance
work.

Education:

Equivalent to completion of the twelfth grade supplemented by
specialized training in tree maintenance and arboriculture.

License or Certificate:
Possession of a valid Class A California Driver's License.
Desirable to possess an Arborist Certification.

Effective Date: May 2004
Bargaining Group: Service Employees’ International Union - Local 715
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CITY OF REDWOOD CITY
FIRE PREVENTION OFFICER

DEFINITION

To perform technical inspection and investigative work in enforcing compliance
with laws, ordinances, and regulations pertaining to the prevention and control of
fires.

SUPERVISION RECEIVED AND EXERCISED

Receives general supervision from the Fire-Rreventior-Superdser Administrative
Chief/Fire Marshall.

Exercises technical supervision over fire department personnel.

EXAMPLES OF DUTIES - Duties may include, but are not limited to, the
following:

Interpret and enforce provisions of fire prevention and fire safety laws,
ordinances and other regulations.

Perform periodic and follow-up inspections of new and existing buildings,
structures and installations requiring fire clearances.

Investigate complaints pertaining to violation of fire prevention laws and give
correction orders as necessary, including weed abatement.

Investigate causes of fire and collect, prepare and present evidence in court
when required.

Provide information to the public concerning fire prevention practices and
procedures.

Develop and conduct training programs and group presentations relative to fire
prevention and fire investigation.

Prepare records and reports.

Perform related duties as assigned.
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CITY OF REDWOOD CITY
FIRE PREVENTION OFFICER (Continued)

QUALIFICATIONS

Knowledge of:

Principles, practices, and techniques of fire prevention.
Federal, State and Local fire prevention cbdes and ordinances.
Principles and techniques of building inspection work.

City Fire Department policies and procedures.

Practices, procedures, and equipment used in fire investigations, including
the ability to recognize and collect evidence.

Procedures and techniques and equipment such as fire extinguishers,
sprinkler systems, and alarm systems.

Ability to:

Apply technical knowledge and follow proper inspection techniques and
detect deviations from plans, regulations and standard safety practices.

Interpret and enforce federal, state and local fire prevention codes and
ordinances.

Identify fire hazards and recommend corrective actions.
Identify types and determine causes of fires.
Recognize, identify and preserve evidence.

Effectively interview witnesses and suspects.

Maintain records and prepare reports.

Establish and maintain effective work relationship with those contacted
during the performance of required duties.

Physical Characteristics:

Must be in sufficiently good health to perform job duties and heavy manual
labor.
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FIRE PREVENTION OFFICER (Continued)

Experience and Education:
Any combination of experience and education that would likely provide the

required knowledge and abilities is qualifying. A typical way to obtain the
knowledge and abhilities would be:

Experience:

Two years of increasingly responsible experience comparable to
that of a Fire Prevention Officer for the City of Redwood City.

Education:

Equivalent to completion of the twelfth grade, supplemented by
college level fire science or prevention classes.

License or Certificates:

Possession of, or ability to obtain, an appropriate, valid California Driver's
License.

Effective Date: May 2004
Bargaining Group: Service Employees’ International Union - Local 715
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CITY OF REDWOOD CITY
LEAD CONTRUCTION SPECIALIST (Continued)
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CITY OF REDWOOD CITY
LEAD CONTRUCTION SPECIALIST (Continued)
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CITY OF REDWOOD CITY
BUILDING INSPECTOR
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CITY OF REDWOOD CITY
BUILDING INSPECTOR
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CITY OF REDWOOD CITY
BUILDING INSPECTOR
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CITY OF REDWOOD CITY
BUILDING INSPECTOR
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CITY OF REDWOOD CITY
BUILDING INSPECTOR
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CITY OF REDWOOD CITY
BUILDING INSPECTOR

EXHIBIT A

Deleted: May 2004
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CITY OF REDWOOD CITY
PLAN CHECKER
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