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CITY OF REDWOOD CITY 
Community Development & Transportation Department 
Building Division 

 
1017 Middlefield Road 
Redwood City, CA 94063 

 (650) 780-7350 

NEW CONSTRUCTION GUIDELINES / PRE-CONSTRUCTION CHECKLIST 
 
 

Address:  Permit #:  Date:  
 
 

Purpose: 
The information provided is general and intended as a guide only. Each project is unique and 
additional requirements may be enforced as deemed appropriate. It is the responsibility of the 
contractor or owner / builder to follow the City’s construction guidelines and all applicable local, state 
and federal codes and regulations. 

 
 

General Information: 
 

1. Construction Hours: The arrival of workers and construction shall begin no earlier than 
7am and be complete by 8pm of each day Monday through Friday. It is prohibited for 
contractors to work Saturday, Sunday, or Holiday periods unless they first acquire a 
special work permit from the Building Division. The Building Division determines 
Holiday periods. Residential property owners may work weekends and Holidays from 
9am – 5pm. After hours work may be performed for emergencies. 

 
2. Parking: All parking shall be on site and per the approved staging plan. 

 
3. Temporary Signs: One sign not exceeding six square feet in area may be placed on each 

commercial, institutional, or residential construction project authorized by a valid building 
permit. Such signs shall be removed upon the completion of the project, and responsibility 
for the maintenance and removal thereof shall be that of the property owner. 

 
4. Revisions: Any revision of approved plans shall be submitted to the City of 

Redwood City for approval prior to commencing work on the requested revision. 
 

5. Energy Standards: California Energy Standards CF-6R Installation Certificate shall be 
kept up to date and available with permit and plans on job site. 

 
6. Tree Protection Fencing: Temporary tree protection fencing must be installed per the 

approved plans prior to any construction activity and prior to issuance of any permits. 
The exact placement of the fencing shall be coordinated with the project Arborist and 
the Planning Department. The location of the temporary fencing is to be inspected by 
the Planning Department. Movement of equipment on to the site, construction materials, 
etc. before fencing is installed is forbidden. No construction materials of any kind may be 
stored within the interior of the fencing. The temporary fencing may not be removed 
until the landscaping phase and upon approval by the Planning Department. 
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7. Building Department Height and Roof Ridge Height Certification: A licensed Land 
Surveyor is required to certify in writing the measured wall plate height and roof ridge 
height for each new or modified building on the property. The certification letter is 
required to be submitted and approved by the Planning Department prior to requesting 
the required inspection for roof sheath nailing. 

 
8. Deferred Submittal Items: All deferred design items shall be submitted and approved 

prior to the required inspection of that item. 
 

9. Demolition: The scope of any required demolition of any existing structure that is 
defined or otherwise portrayed on the approved architectural demolition plan shall 
supersede and govern the design. Any desire to deviate from the approved scope shall 
be submitted with the proposed deviation for review and approval in advance of 
executing the change. 

 
10. Setback Certification: Certification for setbacks by a licensed surveyor, architect or 

registered engineer will need to be submitted to the City for review and acceptance 
prior to inspection of the foundation if less than 4 feet. This includes new structures, 
pools, retaining walls, pergolas, and ground mounted PV systems. This letter shall 
provide measurements from the two (2) nearest property lines. 

 
11. Flood Plain Certification: If applies, certification is required prior to inspection of the 

foundation. Prior to final of the project, a letter stating that project complies with flood 
plain certification is required. 

 
 

 
Inspection 

 
12. Building Inspection Request: Inspection Requests are made by E-Trakit or through 
voicemail by calling (650) 780-7361. 

 
13. Inspection Periods: An inspection by the Building Inspector is required within each 

365 day period after permit issuance to keep the permit valid. Written request will 
be required to reinstate an expired permit, along with fees. 

 
14. Re-inspection: A re-inspection fee of $201.78 will be charged when the work 

is not ready or the inspection fails two (2) consecutive inspections. 
 

15. Drilled Concrete Pier Inspection: The Soils Engineer of record shall observe the 
drilled piers and reinforcement of the piers and forward the results of their field 
observations to the Building Department prior to the placement of concrete. Copies 
of these reports must be available on site for reference by the Building Inspector. 
Special inspection by authorized independent testing agency/laboratory is also 
required for rebar and concrete placement. 

 
16. Foundations & Retaining Walls: All foundations require inspection by the Building 

Department. 
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17. Welding Inspection: Special inspection of welding is required. Reports shall be 
submitted to the  Building Division for approval prior to covering or final 
inspection as applicable. Copies of these reports must also be available on site. 

 
18. Soils Engineer Inspections and Test: Soils Engineer of record is to inspect all grading, 

foundation, piers, pool, site required compaction tests and drainage. The results shall 
be submitted to the building department prior to scheduling of the foundation inspection. 
A final observation letter is required to be submitted to the Building Division for review, 
prior to the release of both utilities and the scheduling of the FINAL inspection. 

 
19. Concrete Inspection: A special inspection by an authorized testing laboratory and 

certified special inspector, approved by the Building Division, is required for concrete 
when specifications call for greater than 2500psi, as well as for all drilled piers and 
shotcrete. The report must be submitted to the Building Division for review and copies of 
these reports must be available on the site for reference by the inspector. 

 
20. Concrete Walls: The steel in concrete walls greater than five (5) feet shall be 

inspected prior to doubling up of the forms. 
 

21. Framing Inspection: When a framing inspection is requested, whether it is under floor 
or above floor, the rough plumbing, electrical and mechanical installations are to be done 
and inspected at the same time. When requesting rough frame above the floor, the 
building shall be weather tight (Roofing, exterior siding, windows, and doors in 
place). 

 
22. Fire Sprinkler Inspection: Rough piping of the fire sprinkler system shall be inspected by 

Redwood City Fire Department, prior to the scheduling of the rough frame by the Building 
Inspector. 

 
23. Electrical Service Inspection: An electrical service permit is required for any new or 

replacement services. See our website for the submittal requirements. 
 

24. Generators, Solar, Fuel Cells and EV chargers: A separate permit is required for 
each of these items. The submittal requirements can be found on our website. 

 
25. Final Inspection: Prior to final inspection by the Building Division: 

 
• The Engineering & Transportation Department requires the project’s Soils 

Engineer to submit a final letter stating that all geological aspects of the project 
(grading, foundation, compaction, and drainage) complies per the City’s 
approved plans and soils report. 

• A Sub-contractors list needs to be submitted and verified by the Planning and 
Building Department that all sub-contractors have a City business license. Forms 
are available on our web site or at City Hall. 

• All other permits associated with a project (fence, site development, 
encroachment and septic) must receive a final inspection approval by the other 
departments that originally approved the permit. For example, the Planning, 
Geology, Engineering, County Health and Fire Department. These 
departments must final prior to requesting a Building Department final. 
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Utilities, Electrical, Plumbing, Mechanical and Appliances: 
26. Cooking Appliances: All kitchen appliances shall be installed per the manufactures listing 

instructions and shall be listed to be installed in residential construction (with special attention to 
adjacent combustibles). 

27. Gas Piping: A diagram of gas piping showing pipe sizes, lengths, and BTU demands must be 
submitted and approved by the City prior to the scheduling of any gas plumbing inspection. 

28. Plumbing Fixtures: All plumbing fixtures including, but not limited to, spas, hot tub, massage tubs, 
steam showers, saunas, all plumbing valves, fittings and pipes shall be listed to comply with the 
current California Plumbing Code, California Health and Safety Code, California Building Code, 
California Green Code and California Electric Code. 

29. Release of Temporary Construction Electrical Service: All Redwood City temporary electrical 
services are to be used for construction use only. Any other use is prohibited and will result in an 
immediate notice and order to terminate the electrical service. The temporary electrical service 
entrance equipment installation is required to be listed NEMA 3R equipment mounted on a 
wooden pole. 

30. Conditions for Release of 1st Utility Service: One utility service is allowed for construction 
purposes only. A final utility inspection will be allowed after the sheetrock has been fully installed 
and inspected. Any wall cladding (stucco and siding) shall be installed and inspected as well. The 
2nd utility will not be released until such time as you have received a final from the building 
department for the project and all building permits associated with the project. The use of the 
1st utility service for the occupancy of the building prior to receiving a final from the building 
division is prohibited, and will result in an immediate notice and order to terminate the 
electrical. 

 
31. I have read and understand and hereby accept and agree to implement the 

foregoing conditions of approval of the Permit. 
 
 
 

 
 

Owner Signature Date Print Name 
 

 
   

Contractor Signature Date Print Name 
 

 
   

Architect/Designer Signature (if present) Date Print Name 
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