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Permit Submittal Checklist: Multi-Family Residential 

GENERAL SUBMITTAL REQUIREMENTS FOR NEW MULTIFAMILY BUILDINGS 
The purpose of this checklist is to clarify the minimum submittal requirements for a permit to construct a new 
multifamily residential building in the City of Redwood City. The information provided in this document is general and 
intended as a guide only. Each project is unique and additional requirements may be enforced as deemed appropriate. 
This list is provided to assist you in achieving an acceptable and complete initial submittal when applying for a Building 
Permit. 

DOCUMENT SUBMITTAL LIST 
1. Drawings (Digital PDF) 

a. General Information 
1) Applicable Codes 
2) Property Address 
3) Architect/Engineer Contact Information 
4) Type(s) of Construction 
5) Occupancy Group(s) (e.g. R-1/R-2) 
6) Building Height & Area Calculations 
7) Deferred Submittals List 

b. Site Plan: 
1) Dimensions of new building(s) 
2) Distances from Building to Property Lines on All Sides 
3) Site Drainage Information 
4) Size & Location of Water, Sewer, & Gas Lines 
5) Size & Location of Utility Connections (Water Meter, Electrical Service Panel, etc.) 
6) Location of Fire Department Connections, Fire Access Lanes, Emergency Escape & Rescue Locations, etc. 

c. Architectural Plans: 
1) Floor Plans 
2) Roof Plan 
3) Exterior Elevations & Interior Section Views 
4) Occupant Load Calculations & Egress Plans 
5) Fire Rated Assembly Locations & Details with Associated Assembly File Number(s) 
6) ADA Plans & Details for Path of Travel, Parking, Dwelling Unit Bathrooms, Kitchens, etc. 
7) CALGreen Checklist 
8) Title 24 Energy Sheets 

d. Structural Plans: 
1) Foundation Plan/Details 
2) Floor Framing Plan/Details 
3) Roof Framing Plan/Details 
4) Seismic Bracing Plan/Details 
5) Braced/Shear Wall Schedule 
6) Truss Drawings & Calculations (if applicable) 
7) Cross Section Plans 

e. Utility Plans: 
1) Electrical Plans to Show Layout of All Electrical fixtures & installations - Should include Panel Schedule(s), 

Emergency Lighting, Exit Signage, Electrical Load Calculations, etc. 
2) Plumbing Plans to Show Layout of All Plumbing Lines & Fixtures - Should Include Plumbing Isometrics, DFU 

Calculations, Vent Diagrams, Rooftop Drainage, etc. 
3) Mechanical Plans to show Layout of HVAC Appliances, Ductwork, FSDs, etc.  

2. Structural Calculations for Building, Foundation, Appliance Anchorage, etc. 

3. Geotechnical Soils Report 
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