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Permit Submittal Checklist: New Single-Family & Duplex Residential 

GENERAL SUBMITTAL REQUIREMENTS FOR NEW SINGLE-FAMILY & DUPLEX RESIDENTIAL 
The purpose of this checklist is to clarify the minimum submittal requirements for a permit to construct a 
new single-family or duplex residential building in the City of Redwood City. The information provided in 
this document is general and intended as a guide only. Each project is unique and additional requirements 
may be enforced as deemed appropriate. This list is provided to assist you in achieving an acceptable and 
complete initial submittal when applying for a Building Permit. 

DOCUMENT SUBMITTAL LIST 
1. Drawings (Digital PDF) 

a. General Information 
1) Applicable Codes 
2) Property Address 
3) Designer Contact Information 
4) Type of Construction (Typically V-B for Single-Family & Duplex Residential) 
5) Occupancy Group(s) (e.g. R-3/U for 1-2 Family Dwelling with Garage) 

b. Site Plan: 
1) Dimensions of New Building(s) 
2) Distances from Building to Property Lines on All Sides 
3) Site Drainage Information 
4) Size & Location of Water, Sewer, & Gas Lines 
5) Size & Location Utility Connections (Water Meter, Electrical Service Panel, Gas Meter, etc.) 

c. Architectural Plans: 
1) Floor Plans 
2) Roof Plan 
3) Exterior Elevations 
4) CALGreen Checklist 
5) Title 24 Energy Sheets 

d. Structural Plans: 
1) Foundation Plan/Details 
2) Floor Framing Plan/Details 
3) Roof Framing Plan/Details 
4) Seismic Bracing Plan/Details 
5) Braced/Shear Wall Schedule 
6) Truss Drawings & Calculations (if applicable) 
7) Cross Section Plans 

e. Utility Plans: 
1) Electrical Plan Including Locations of Lighting, Light Switches, & Receptacle Outlets 
2) Location of all Plumbing Fixtures, Including Water Heater(s) 
3) Location & Specifications for all HVAC Appliances 

2. Structural Calculations (Lateral & Vertical Loads) 

3. Geotechnical Soils Report 

4. Title 24 Energy Calculations and Forms 


